Penobscot ’:’

Valley @GS

Hospital v

PLEASE COMPLETE THIS APPLICATION ONLY IF YOU ARE 18
EQUIVALENT AS WELL AS APPROPRIATE CREDENTIALS FOR THE POSITION YOU ARE SEEKING

Employment Application

OR OLDER AND HAVE A HIGH SCHOOL DIPLOMA OR

Please follow the instructions for each section and complete this application thoroughly and accuratel y. An
incomplete application will not be considered. If y ou need more room for any item, continue on a separ ate piece of
paper. PVH is committed to complying with all feder al and Maine laws, including, but not limited to, | aws
regarding access to medical services, ethical deliv ery of patient care, and non-discrimination in empl oyment.
Consistent with the Civil Rights Act of 1964, Secti on 504 of the Rehabilitation Act of 1973, the Ameri cans with
Disabilities Act of 1990, the Vietnam Era Veterans Readjustment Assistance Act of 1974, and the Maine Human Rights
Act, an applicant may request accommodations needed to participate in the application process. No ques tion on this
application is intended to secure information to be used for unlawful purposes.

Personal Information - Feel free to attach a résumé or additional informa tion.

Name Phone Alternate Phone Today’s Date

Current Street or P.O. Address Town, State, Zip

Were you ever employed by PVH before? Yes or No Check which status and shifts you would be availabl e for:

If so, when? <All of the following, or only <Full Time

<Part Time <Per Diem <Temp. <Day
What was your job? <Evening <Night <Weekends <8-hour shifts
<12-hour shifts <Other:
Position(s) Desired Date lrou Can Start Wage/Salaly Desired Are you employed? May we ask your
Yes or No current employer
about you?
Yes/No/Not Yet

Employment Information - List each of your previous employers, last (or cur rent) position first. Explain any lapses in

employment. Please provide full contact informatio n, including address and phone number. An applicat ion without

sufficient contact information will be considered i ncomplete.

Present (or most recent) Position Wage/Salary Date Began (mo&yr) Date Left (mo&yr) Reason You Left

Current (or most recent) Employer’s Name and Addres S Contact Person/Supervisor for Reference  Phone

Previous Position Wage/Salary Date Began (mo&yr) Date Left (mo&yr) Reason You Left

Previous Employer's Name and Address Contact Person/Supervisor for Reference  Phone

Previous Position Wage/Salary Date Began (mo&yr) Date Left (mo&yr) Reason You Left

Previous Employer's Name and Address Contact Person/Supervisor for Reference  Phone

Military Service

Current or Last Rank Held Branch Date Began (mo&yr) Date Left (mo&yr) Reason You Left

Specialty or Training

Are you in the Guard or Active Reserve?
If yes, which? Yes or No

Other Information —

Please be accurate. An affirmative answer in this

section does not necessarily restrict your

eligibility for employment. An application lacking a response to these questions will be considered i ncomplete.

Giving false or misleading information will void th e application and nullify a job offer.

Is your eligibility for employment in the USA restr icted? Have you ever been convicted of a crime? If so, pl ease
If so, please explain. Yes or No give details. Yes or No

Have you ever been terminated or asked to resign fr om a position?

If yes, please explain. Yes or No

PVH has a policy restricting the employment of cert ain relatives in certain situations. Is anyone cur rently
employed by PVH your spouse, child, step-child, par ent, step-parent, parent-in-law, son-in-law, or dau ghter-in-
law? (Please don't provide a name. We will ask fo r that detail if it becomes pertinent.) Yes or No

How did you hear about the position you are applyin

g for? (Newspaper, website listing, radio, etc)




Education - Attach any certificates or supporting documents tha
will be required if a job offer is made.

t you wish to include. Actual evidence of completi on

Most recent high school or college

# Yrs Completed Grpduate? Degtee or Major

Prior high school or college

# Yrs Completed Graduate? Degrlee or Major

Prior high school or college

# Yrs Completed Graduate? Degrlee or Major

Other certificates, degrees, licenses, training, sk

ills, achievements, activities, strengths

Personal References
with adequate contact information. For Business/Pr

- List at least two (more are better) who can speak

to your integrity and other personal qualities,

ofession or Relationship, consider why each person would be credible.

Name and Address

Business/Profession Phone

What would this person say about you?

Relationship to You Years Known

Name and Address

Business/Profession Phone

What would this person say about you?

Relationship to You Years Known

Name and Address

Business/Profession Phone

What would this person say about you?

Relationship to You Years Known

Attestation - Please read this statement carefully and sign below it only after you completely understand it.

| understand that Penobscot Valley Hospital is dedi cated to providing superior medical services with e qual care
and compassion shown to all, and requires that its employees share this commitment. | realize that ev ery job at
PVH contributes to achieving this objective. | und erstand that the minimum requirements for employmen t include
but are not limited to: minimum age 18, high school diploma or GED, evidence of functional literacy, d egree or
license or certification for certain jobs, evidence of qualities that help PVH meet public expectation s for
customer service, and the ability to do the essenti al elements of the job.

| understand that this application will remain acti ve for six months from the date submitted. Aftert hat time,
if 1 still want to be considered for employment, | must submit a new application. | understand that | may not
receive a reply to this application and that an int erview does not constitute an offer of employment u nless an
authorized manager at PVH makes such an offer direc tly.

| certify that all of the statements contained in t his application and any accompanying documents are true and
complete. | understand that any offer of employmen t is conditioned on a background check. | hereby a uthorize
Penobscot Valley Hospital to investigate all statem ents contained in my application and accompanying d ocuments,
and to contact employers, schools, and individuals named herein (except my current employer, if so not ed). |
release those contacted from all liability for dama ge in providing or declining to provide information ]
understand that any false statements, omissions, or misrepresentations by me will constitute sufficien t cause and
reason either for PVH's refusal to hire or decision to terminate employment.

| understand and agree that, unless otherwise expre ssly agreed to in writing signed by an administrati ve
official of PVH, if employed by the PVH in a non-un ion position, my employment will be at will and wit hout fixed
term, and that either of us may terminate the emplo yment at any time with or without prior notice or c ause. |
also understand that this at-will employment relati onship may not be altered or amended, except with r egard to
changes in compensation or representation.

If  am employed in a position subject to collectiv e bargaining, my employment will be governed by the terms of
a collective bargaining agreement once | become eli gible for bargaining unit membership. If extended an offer of
employment, | consent to undergo a pre-placement ph ysical examination by a health professional selecte d by PVH,
which may include blood and urine testing. | under stand that any offer of employment is conditioned u pon the
results of this post-offer examination.

| also understand that PVH has a policy restricting employment of those who are relatives of current e mployees
and that any job offer arising out of this applicat ion is subject to that policy.

| am aware that Penobscot Valley Hospital, a Critic al Access Hospital located in Lincoln, Maine, is an equal
opportunity employer. As such, except where requir ed by state or federal law, PVH does not discrimina te in
hiring, promotion, retention, or termination on the basis of race, color, religion, gender, national o rigin,
disability real or perceived, sexual orientation, o r veteran status.

APPLICANT'S SIGNATURE

Human Resources, Penobscot Valley Hospital, 7 Trans alpine Road, P. O. Box 368, Lincoln Maine 04457-036 8

phone 207.794.3321, fax 207.794.6490 —

www.pvhme.org




Application Information

When you apply for a job here, you areagplicant If you are selected for an interview, you acaadidate Your application is considered
“active” for six months or until the position applied fuas been filled, whichever comes first. You are natraatically considered for
another position unless you also applied for that posititdia.do not store applications for longer than the peeqdired by law.

If your application is not selected for an interview égposted position, you probably will not hear from ukis Thay happen for any of the
following reasons:
- We have received many more applications than we expéedetoiew.
In-house applicants, or applicants who have listed maadifications than you, are being considered, or thzipoedias been filled.
You weren’t considered for the current opening, but yostill “active” in case another opening occurs in #raes position.
We have posted the position but are not prepared to begimiewing for it yet.

Your application stands a better chance of receiving adteiityou fill it in completely. It may not be considered at all if you leave any
sections or questions blank or unclear.
Read all Yes/No questions carefully and answer every one
Provide complete information about prior employment.
0 We check work reference before offering an interviewyolf do not know your former supervisor’'s name or phone egymb
for instance, then neither do we. If we can’t chgcdki can't interview.

We welcome a résumé, if you want to attach one. Inctise, it's acceptable to write “see résumé” in tispsees on the application that are
answered by the résumé. If you don’t have a résumé buigbuto attach an explanatory note about anything, &amce if you believe that
we may find some information confusing, you are welcanmgotso.

We do not want information that may, under some lawsesutf)e hospital to claims of discrimination. We aatreonsider, and therefore do
not need to know, your age, race, religion, gender, maltrigin, disability real or perceived, or sexual d@dion. You are not required to
conceal these details, but we do not use them in makicigions.

The application form has a section explaining severalensaist above the signature line.
If you intend to apply for work here, you must agred&sé provisions.
If you sign it, we will conclude that you understand it.
If you do not agree, then please do not apply.
If you submit an unsigned application, we must concludeytbu do not agree.

Penobscot Valley Hospital is committed to service bxeee. This means that you are applying for work mbg t get a job here, but also
because you understand this hospital’s mission to sdnee people and you intend to make that your first priorityred. The hospital also
has high expectations for an employee’s appearance and dem¥ano appearance and behavior make a statement aff bethe hospital.
An employee is not welcome to make a “personal statértieotigh appearance or behavior that is louder than tterstat the hospital
needs to make.

The application asks whether you have ever been deavit a crime. Most Maine residents appear not tizeetidatsince 1976 the Maine
criminal code has beemot used the terms “felony” or “misdemeanor” and in fact speaeilig discourages use of those termi§you have any
record of arrests or convictions whatsoever, you arsed¥o read the “Information about the Maine Crimi@atie” elsewhere in this
document.

Penobscot Valley Hospital seeks applicants who undergtanthis operation runs 24 hours a day, 365 days a Yfegu are applying to
work in an area that normally includes evening or nightsshifincludes weekends, then we will logically expect yobet available like
anyone else, by advance schedule, to work those “off'shdBlease do not expect to be hired into an area withtbertiock responsibility
and receive preferential treatment in scheduling. Wediize that per diem employees may have other jobsrefore we make allowance
when a per diem employee declines offered hours — tina po

If you are not sure what the job entails, you maytbe|Human Resources office for more information at B24L3

Maine Criminal Code

If you have ever been convicted of conduct punishable uhdévidine Criminal Code, this does not automatically digigusu from
employment with Penobscot Valley Hospital. We may atihsider you a candidate, provided you have the criatieahd current license
needed, and provided you have responded properly on theaigplj and provided that, in the hospital’s judgmentgctitee has no bearing
on your candidacy. The hospital has the discretiomghgoto determine whether a conviction affects your enapitiyy. We are not obliged
to provide a detailed justification of our decision.

Older Maine statutes outside the Criminal Code stillthegerms "misdemeanor" and "felony” when referring tgpe of crime punishable by
a certain imprisonment term. For example, many ofiteasing statutes provide that a person's professiaealsie may be suspended upon
the licensee's conviction of a "felony”. The CnialiCode, however, has not used these terms since 19férttortypes of crimes.



When a statute outside the Maine Criminal Code definesnal conduct but does not classify the crime accordinte code's classification
system, it is automatically converted into eithetassified crime or a civil violation. Statutes outside code that prohibit defined conduct
but do not provide an imprisonment penalty are convertectivil violations. Those statutes providing forgrisonment for their violation,
whether imprisonment is imposed in the final penaltyaty &re converted into classified crimes according ¢conversion schedule. If you
have been convicted for an offense, and that offensée&@unishable by imprisonment or jail time, even if yourself were not required to
serve timeyou were convicted of a crime

If you have been convicted in another state for congthith, under Maine law, would be a crime, you are beahswer the question with a
Yes. You may attach an explanation if you wish.

The Legislature has created a special class of citidrescthat includes offenses no longer regarded as semmugh to be dealt with as
crimes. These less serious offenses are ceiddsiolations They include minor traffic infractions and violatis of town and city laws
(called ordinances), such as leash laws. You may bd,flout not imprisoned, for a civil violation. Ifydave been convicted of a civil
violation, you do not need to answer that you have beawicted of a crime.

You must understand that an offer of employment at Penioldatiey Hospital is contingent on successful results feobackground
investigation. We will receive details of your cortieas in the criminal background check, including oustafte convictions. It is in your
best interest that we not learn of these events byisarp

information from http://janus.state.me.us/legis/nesnual/Webdman-21.htm and related sources — 20€B






